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 Singapore Polytechnic Library 
 

Application for Corporate Membership 
LIB-FRM-CIR-11 

 
This form should take you less than 5 minutes to fill up. The data provided to Singapore Polytechnic will be kept strictly 

confidential and be used for the purpose of library membership only. 

 
I. Company Information  [Please fill in all the relevant details] 
 

Name of Company/Organisation  
       

Address  
  
 Postal Code _______________  Telephone No. __________________   Fax No.  
  
 Email address ______________________________________________________________________ 
  

Type of Company/Organisation [please tick the relevant box] : 
 

    Commercial        Financial          Industrial        Professional 
 

Reason for applying [please tick the relevant box] : 
 

Research and Development     Keep up-to-date  Others 
          (Please specify) 

           The annual subscription fee is $214.00 (inc of 7% GST). 
 
 

II. Nominee Particulars  [Please fill in all the relevant details] 
  

  

Name   (Dr/Mr/Mdm/Mrs/Ms)  
 (In Block Letters, Underline Surname) 
  
 Designation 
 

NRIC      Tel (O/Hp)  
 

 Email address 
 

 

III. Declaration [To be completed by Director/Manager of Company] 
 

 

 
 

  

  
  

 

I enclose a cheque for $214.00 (payable to the Singapore Polytechnic) for library membership for the 
period.   
I declare that the particulars given in this application are true and that my company/organisation will 
undertake full responsibility for all loans and outstanding liabilities incurred by the nominee. I have read 
the loan privileges and rules stated in the webpage 
http://eliser.lib.sp.edu.sg/MenuIndex?MainMenu=Using%20Library and my company agrees to abide by 
the rules.  
 

 

 
 

Name     Signature   Company Stamp 
 
 
 

Designation        Date 

 
 

For Office Use Only 
 

 Patron No.       Date Registered        Expiry Date 
 

  Cash/Cheque No.:_________________  Receipt No.:           dd 
 

  Received by:______________________ Record created by: _____________________________________________ 
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SINGAPORE POLYTECHNIC LIBRARY 

 
LIBRARY MEMBERSHIP FOR CORPORATE MEMBERS 

 
 
1 This category of membership is granted on a case to case basis to industrial and commercial firms, 

professional organisations, government departments and statutory boards. Each organisation or 
department may nominate its employees to register and join the Library. The organisation may request to transfer 
the membership card to another employee within the organisation. Members need to produce their company 
name/staff cards or letter of authorisation when borrowing library materials with the membership card. 

 
2 The annual subscription fee is $214.00 (inclusive of 7% GST) for each nominee. 
 
3 Borrowing Privileges 
 

(a) Each member may borrow up to 6 items, inclusive of 2 CD-ROMs (lending).  Lending books 
and CD-ROMs may be borrowed for a period of 21 days.  A fine of $0.20 per day is imposed 
for each overdue book and $0.10 per day for each overdue CD-ROM. Red Spot/ Green Spot 
books may be borrowed for 4 hours and a fine of $0.50 per hour (or part) is imposed for each 
overdue book. 

 
(b) Reference books, periodicals and audio-visual materials are available for use within the 

Library premises. 
 
4 Members must comply with the rules and regulations of the Library. 
 
5 Completed application forms are to be returned with a copy of the nominee's NRIC/Passport and a 

cheque crossed and made payable to "Singapore Polytechnic".  
 
6 Completed forms are to be returned to:- 
 

Manager 
Circulation Section 
Singapore Polytechnic Library 
500 Dover Road 
Singapore 139651 

 
 
7 The Library reserves the right to grant or refuse membership and will not disclose the reason for any rejection.  

 
8 For further enquiries, call Tel. No.: 67721575  or email to library@sp.edu.sg . 
 
 

 
 
 


